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How to Approve or Deny a Reviewed Submission of the Schedule Build Perfect 
Form / Schedule Build Template 

(Dean Approver) 
 

When a Schedule Build is initiated by a department in your college you will receive the following email and 
link to view the PerfectForm 

 

 

 

Click on the link within the email to open the Perfect Form 
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Review the sender information to verify the form was initiated by the appropriate person 
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Next, open the attachment. The attachment should be the Schedule Build Template (Excel) for the semester 
of Schedule Build 

 

After reviewing the Template, please fill-in the Reviewed by area, the Date, Approve or Deny the request, 
then make any necessary comments.  

 

 

Finally, submit the form with the approval or denial  
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Once you click Submit, you will receive a message stating that the “Form has been successfully submitted.” 
You can now click OK 
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Please verify that you received the following email 

 

 

 

The form will now be routed to the Registrar’s Office for input into Banner. 
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If the Schedule Build is to be denied

 

 

You will receive the following email 

 

 


