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How-To Order Official Transcripts

1. To begin, go to the Sam Houston home page at www.shsu.edu.

<Apply  9Vist  ®Morelnfo  kGve  AAlumni
Sam Houston
State Universit
Y

Campus Tools = Fastlinks = D Search

Getting Started ~ Majors & Programs ~ Admissions ~ Campus Life & Culture  Services & Resources ~ Athletics ~ About SHSU

SHSU EPISODE:
WATCH NOW

2. Atthe top of the screen, hover over the Services & Resources tab and then select Registrar.
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3. Scroll down to the Transcripts & Enrollment Verification tab and then select Transcripts.
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4. Select either Current Students or Alumni and Former Students to be properly redirected.
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5. Select the option that best applies.

Credentials
Solutions
L

The institutions listed below have appointed Credentials Solutions, LLC as agent to process their transcript orders.

To order an academic transcript, click on the name of the schoal.
Location Sands PDF Sends Electronic
Sam Houston State University Huntsville, TX

SHSU College of Osteopathic Medicine Huntsville, TX

6. Select an option, then enter the required information.

Learner Account

Sam Houston State University

B PO Box 2418, Hutsulle, TX, 773412418, US

o

-l
@
ordering your own credentials ordering on behalf of
or academic records someone else

A MESSAGE FROM SAM HOUSTON STATE UNIVERSITY

Welcome to Parchment. We're offering this service to make ordering transcripts easier for
you. It's also more efficient for your school. and will deliver your transcripts to the colleges
you choose in the format they prefer.

If you have any questions about Parchment, select the “help” link abave.

START HERE - ENTER YOUR EMAIL ADDRESS

* Email

* Al items marked with a red asterisk are required

By signing up you agree to the Parchment terms of use and privacy policy.
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7. Enter the following personal information to create an account with Parchment.

[ei parchment:

ENTER YOUR PERSONAL INFORMATION

samplemail@email.com B

* First Name Middle Name # LastName
* Month OfBith  ~ | % Day Of Birth ~ | vear of Birth -
* Highest Level Of Education -

ENTER YOUR CONTACT INFORMATION
+* Cell Phone

[ow
Address 2

CHOOSE A PASSWORD

% Passwor d % Retype Password

'CREATE ACCOUNT & CONTINUE

% | Allitems marked with a red asterisk are required.

8. You will then be able to choose where the transcripts will be delivered to.

Eiparchment' DASHBOARD ~ ORDERS ~ PROFILE ¥

<BACK Set Delivery Destination CANCEL %

Your order will be sent from Sam Houston State University to the individual
and/or organization at the destination below.

Q | Where would you like to send the credential?

OR

& 'm sending to myself or another individual @
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9. Confirm the information. Sign for the transcripts. Accept the terms.

<BACK Item Details CANCELX
Transcript
TRANSCRIPT
& For: Student Name
) FROM & Delivery Method: Electronic
B cam Houston state niversity
Huntsville, X
Credential Fes: 57.45
WE
Texas State University
tem Total: 57.45
* *
Send Now

I the below pertaining to the type of consent that is required
to complete this order.

Sign here with mouse or finger

X

Type full name as signed above

. First Name Middle Name . Last Name

I certify under penalty of law that | am the individual identified above and
am authorized to take this action.

10. Alternatively, you can request that they be sent to a 3™ party by selecting one of the
following options.

[o j parchment

DASHEOARD ~ ORDERS  PROFILE ¥

Set Delivery Destination CANCELX

Your order vill be sent from Sam Houston State University to the individual
and/or organization at the destination below.

Q | Where would you like to send the credential?

g this order to myself

I am ser order to another individual
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11. You can have them securely sent via email or physical mail.

[= | parchment DASHBOARD  ORDERS  PROFILE v

Set Delivery Destination CANCELX

4 Back to search

If you have any questions, please contact the Registrar’s Office by email at
registrar@shsu.edu or at 936-294-1040.
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